Name:			..............................................................................................
Postal Address: 	..............................................................................................
Email Address: 	..............................................................................................
Mobile No: 		..............................................................................................
____________________________________________________________________________________

[INSERT DATE]

The Chairman, Board of Trustees					- BY HAND DELIVERY
[INSERT SCHEME NAME] 
[INSERT SCHEME PHYSICAL ADDRESS] 
[INSERT SCHEME PHYSICAL ADDRESS]
Nairobi

ATTN: [INSERT SCHEME CONTACT NAME]  - [INSERT EMAIL ADDRESS] 

Dear Sir/Madam,

RE:	 [INSERT SCHEME NAME] (“SCHEME”) 
 [INSERT MEMBER NAME]– [INSERT MEMBER NUMBER AS PER STATEMENTS]

I being a member of the Scheme, hereby express my intent and application thereto to transfer my existing accumulated retirement fund in the Scheme to NSSF Staff Pension Scheme. 

In accordance with the my above intent and Regulation 18(d)(ii) of The Retirement Benefits (Occupational) Retirement Benefits Schemes) Regulations, 2000, I hereby request you to to kindly arrange to transfer my existing accumulated retirement fund in the Scheme to NSSF Staff Pension Scheme (“NSSF SPS”). 

NSSF SPS’s bank details are as follows:
Account Name: 	NSSF Staff Pension Scheme - A/C GenaAfrica  
Account Number: 	1286949742
Bank Name: 		KCB Bank Limited
Branch:			Custody Services

Please note that you shall transfer my accumulated retirement fund in the Scheme credited with the final declared interest rate for the period upto and including the date of transfer of my accumulated retirement fund in the Scheme.

In case of the Scheme not having declared its final interest rate as at the date of transferring my accumulated retirement fund in the Scheme, you shall transfer my accumulated retirement fund in the Scheme and thereafter transfer the differential / shortfall interest to NSSF SPS at its above stated account.

Please forward to me (on email ********@********) with a copy to pension@nssfsps.co.ke the statement(s) supporting the Provisional Fund Value and/or Final Fund Value clearly detailing the withdrawal/transfer calculation sheets for the period upto and including the date of transfer of my accumulated retirement fund in the Scheme so that the funds can be allocated accordingly under my NSSF SPS Account. 

Yours faithfully,


[INSERT NAME]

CC: -  	NSSF Staff Pension Scheme 	      				- BY HAND DELIVERY       	Social Security House, Ground Floor
Bishop Road, Nairobi	

